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10 February 1982

MEMORANDUM FOR: [Ixecutive Director

Deputy Director for Intelllgcngo

Deputy Director for Operations

Deputy Director for Science and Technology
General Counsel

Inspector General

Comptroller
FROM:
Chief, Regulations Control Division
SUBJECT: Proposed Revision of FExit Processing for

Separation or Extended Leave, DRAFT A (Job #9686)

FOR YOUR CONCURRENCE OR COMMENTS:

1.  This proposed revision of was initiated by the Off{ice

of Personnel to update the exit processing procedures. Principal changes

are:

a. Clarification of the statement concerning scheduling of
exit interviews in paragraph 2a(1) (b).

b.  Inclusion of category for Type I contract employees when
preparing requests for personnel action in paragraph 2a(l) (c).

c. Addition of paragraph 2a(l)(j) regarding separation of
Senior Intelligence Service personnel.

Organizational titles have been updated, paragraphs have been remmbered,
and forms updated as appropriate. Minor editorial changes also have been

made.

date.

DOWNCRADED TO CONFIDENTIAL WHEN
SEPARATED FFROM ATTACHMENT

The remainder of the handbook has been revalldated with a current

S-E-C-R-E-T
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2. DPlease forward your concurrence and/or conments to the undersigned
25X by 4 March 1982. Concurrence sheet: arc attached lor your convenicence.
25X1

Attachments:
25X1 A. Concurrence Sheet

B. Proposed Revision of

cc: AQ/DCI
SSA/DDA
D/0IS
op
ODP
0S
OF
0IS/RMD

0S 2 039%
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PERSONNEL
25X1
FOREWORD
FOREWORD
25X1 o )
Rescission: dated 5 October 1978 and 11 January 1980

This handbook sets forth the procedures for exit
clearance processing to ensure that the Agency's obligations
to the departing individual and the individual's obligations

to the Agency are properly discharged.

Harry E. Fitzwater
Deputy Director
for

Administration

DISTRIBUTION: AB

UNCLASSIFIED WHEN SEPARATLED
: FROM O ATTACHMENT
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